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OVERVIEW
This presentation will explain an underpayment that may have 
occurred for some former Sheriff’s Department employees who were 
assigned to the Medical Services Bureau and worked weekends during 
the period of April 30, 2014, through April 30, 2017.  The following will 
be covered in this presentation.   
• Applicable Bargaining Units
• Process for submitting a claim
• Claim Forms
• Contact Information



APPLICABLE MOU LANGUAGE
Bargaining Units 221, 222, 311, and 312

� BU 221 and 222:  Weekend Bonus - Bargaining Unit employees who 
work on a weekend shall receive an additional bonus of $1.00 for each 
hour worked on a weekend. For the purpose of paying the weekend 
bonus, a weekend shall be defined as any hours occurring between the 
hours of 7:00 p.m. Friday through 7:00 a.m. Monday.

� BU 311 and 312:  Weekend Differential - Registered Nurses, excluding 
Relief Nurses, who work on a weekend (i.e., 7 p.m. on Friday through 7 
a.m. on Monday) shall receive an additional $2.25 per hour bonus for 
each hour worked on a weekend. Weekend hours for the purpose of 
this agreement are not governed by Article 45 of this MOU.



HOW TO FILE A CLAIM
If you believe you were not paid your weekend/differential bonus 
during the period of April 30, 2014, through April 30, 2017, you will 
need to submit a claim as follows:
Each claim must be provided using the Sheriff’s Weekend Differential 
(Payroll Code 539) Claim Form which you will be provided.  You may 
complete as many pages of this form necessary to cover the dates you 
believe you were not paid.
Each claim must be accompanied by a corresponding eHR Time History 
– All Earnings Pay History Report Query (PHRQ)

• Copy of instructions, PHRQ exemplar and Claim Form are included for your 
review on the following slides.



HOW TO FILE A CLAIM (continued)
Reviewing and highlighting your PHRQ will assist you in accurately 
recalling the dates/days/hours you worked and the Bonus pay you may 
or may not have received for those hours worked.

After reviewing and highlighting your PHRQ, if you were not paid for 
your Bonus (Payroll Code “EC 539”), you may then submit the 
completed Claim Form ALONG with your corresponding highlighted 
PHRQ.

Submit your claim report(s) to your Nurse Manager/Manager anytime 
between January 28, 2019, and no later than February 25, 2019.



HOW TO FILE A CLAIM (Continued)

For each date/shift you claim your weekend/differential bonus was not 
paid, you are required to highlight (using a yellow highlighter) the 
following on your PHRQ, which you will subsequently submit with your 
claim: 

1. Event Date 
2. Day of Week
3. Event Type “099 Regular Earnings”
4. Hours



PHRQ INSTRUCTIONS



PHRQ EXEMPLAR



SHERIFF’S DEPARTMENT CLAIM FORM
LAST NAME

FIRST NAME

EMPLOYEE NO.

DATE WORKED     
(MM/DD/YY)

SHIFT WORKED  
(CIRCLE ONE)

TOTAL 
HOURS 

WORKED

TOTAL HOURS 
SHIFT 

DIFFERENTIAL 
WAS NOT PAID

COMMENTS

10/02/15 (EM)    AM    PM 8.0 8.0 FRIDAY

10/03/15 (EM)    AM    PM 0.0 SATURDAY - RDO

10/04/15 (EM)    AM    PM 8.0 0.0 SUNDAY 

10/09/15 EM    (AM)    PM 8.0 0.0 FRIDAY - AM SHIFT NOT ENTITLED TO BONUS

10/10/15 EM    (AM)    PM 8.0 8.0 SATURDAY - RDO

10/11/15 (EM)    AM    (PM) 16.0 16.0 SUNDAY - 8 REG HRS & 8 HRS OF OVERTIME

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

EM    AM    PM

TOTALS 48.0 32.0

DATE:    09/13/18SIGNATURE:     Jane Doe

WEEKEND BONUS/DIFFERENTIAL (PAYROLL CODE 539) CLAIM

DOE

JANE

123456

By signing this claim, I certify that I have carefully reviewed my PHRQ and that the hours reported on this claim are 
accurate.  I understand that the Los Angeles County Fiscal Manual Section 3.1.7 indicates that falsification of 
timesheet documents by employees may result in disciplinary action, up to and including discharge from County 
service.  I also understand that any overpayments discovered will also be resolved.



WHERE TO SUBMIT YOUR CLAIM
Submit your packaged claim report(s) to your Nurse Manager/Manager anytime 
between January 28, 2019 and February 25, 2019.

Upon it’s submittal, you must fill out a receipt which you will be provided along with 
this presentation.   The receipt will require you and the manager whom you submit 
your package to sign and date the form.  Follow the instructions at the bottom of the 
receipt as it will validate the timely submittal of your documents.  

It is strongly recommended that you maintain a copy of your documents for your 
records before submitting your claim.  

All submitted claims will be directed to the Sheriff’s Department Personnel 
Administration Bureau, Pay, Leaves and Records Unit for review, research and 
processing of your claim.  Any overpayments discovered will also be resolved.  



WHEN WILL YOUR CLAIM BE PAID

Once all the submittal period is expired, the Sheriff’s Department’s Personnel 
Administration Bureau, Pay, Leaves, and Records Units will review, research 
and process your claim. Any overpayments discovered will also be resolved.

Time sheets must be retrieved from archive files and reviewed for accuracy.  
Due to the number of anticipated claims that may be submitted, processing 
will take some time.

The Sheriff’s Department's goal is to resolve all claims by an agreed upon date.



CONTACT INFORMATION
If you have any questions, please contact:

¾Marisa Szep, SEIU – (213) 300-5304 / Marisa.Szeps@seiu721.org
¾ Lina Corvera, LASD ER – (213)-229-1613 / ldcorver@lasd.org
¾Charles Jacobs, DHS ER – (213) 914-5142 /cjacobs@dhs.lacounty.gov

PLEASE DO NOT CONTACT THE LASD’S PAY, LEAVES, AND RECORDS UNITS 
OR DHS PAYROLL.

mailto:Marisa.Szeps@seiu721.org

